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I.  Forward 
 
______________________________________________________________________________ 
 
Operational processes of the Instructor Appraisal Committee are described in Teacher Standards 
and Practices (TSPC) Oregon Administrative Rule (OAR) 581-042-0002 Definitions.  Several 
revised definitions pertaining specifically to Professional Technical Education Teaching 
Endorsements and other pertinent licensure revisions have been adopted by the TSPC 
Commission during 2006.  The texts of those OARs can be accessed at 
http://arcweb.sos.state.or.us/rules/OARS_500/OAR_584/584_tofc.html. 
 
There are two key OAR requirements regarding Professional Technical Licensure at the forefront 
of understanding its significance to school district personnel: 

1. 584-042-0006 (1) (a) The Three-Year Professional Technical License is valid to teach in 
ODE approved Professional Technical programs for which the educator is specifically 
licensed.  The license is not eligible for any other school district assignment. 
(emphasis added) 

2. 584-042-0006 (2) A person may not work in a Professional Technical Program unless 
properly licensed regardless if the educator is licensed in another area. 

 
All PTE teachers, school and district personnel involved in the PTE Quality Assurance Process, 
including hiring and/or advising of PTE teachers should familiarize themselves with TSPC 
OARs that govern PTE teacher licensure.  Others who need key knowledge of the rules include: 
• anyone at the regional level (ESD personnel, Regional PTE Coordinators, etc.) involved in 

assisting the PTE teacher licensure and endorsement process, and  
• anyone in business and industry involved with PTE programs (especially as an advisory 

committee member or instructor appraisal committee member). 
 
 
 
All Oregon school districts provide yearly assurances to the Department of Education including 
acknowledgement that all appropriate district personnel are licensed according to statute and 
rule.  OAR 581-022-1710 (1) Teachers, specialists, and administrators must hold valid Oregon 
certificates and be assigned in accordance with the individual certificate, district policies, 
program goals and applicable statutes and administrative rules.  Failure to comply with 
Division 22 Assurances jeopardizes school district access to state and federal funding. 
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II. Introduction 
______________________________________________________________________________ 
 
PTE programs prepare and support students in the use of demanding career-related technical and 
academic knowledge and skills needed for success in high school, college, and highly-skilled 
careers.  PTE courses within programs are offered in a planned sequence and prepare students for 
their next steps.  Appropriate preparation and qualifications of PTE teachers is crucial to the 
success of students enrolled in Oregon Department of Education (ODE) approved PTE 
programs.  This guidance is concerned specifically with the Instructor Appraisal Process and its 
relationship to providing appropriately endorsed personnel to teach in ODE approved PTE 
Programs. 

TSPC has been given statutory authority by the legislature to approve college/university 
programs that prepare teachers, and to establish other types of teaching licenses necessary for the 
operation of schools.  Adopted administrative rules have the force of law and through the 
enforcement of these rules, TSPC assures the public and students that licenses are awarded only 
to those who are qualified to teach.   

PTE teacher licensure in the state of Oregon is based on these three essential components: 
1. All teachers of PTE courses in ODE-approved PTE programs will have valid teaching 

licenses issued by the TSPC; 
2. Those teaching licenses will have PTE endorsements appropriate for the program(s) in 

which the teacher is working; 
3. Individual school districts are responsible for ensuring a) teachers are appropriately 

assigned, and b) they fulfill the requirements for professional development, licensure 
renewal, etc. as determined by OAR and/or an Instructor Appraisal Committee (IAC). 

 
There are four ways an individual may become licensed to teach PTE courses in an ODE-
approved PTE program: 

1. Completion of a TSPC approved college or university teacher training program. 
Licenses obtained through a teacher preparation program, or through the renewal of such 
a license are commonly referred to as “regular” licenses.  They include Basic, Standard, 
Initial, and Continuing Teaching Licenses.   

2. Completion of the TSPC approved PTE Instructor Appraisal Process. 
Licenses obtained through this alternative licensure system, or through the renewal of 
such a license are commonly referred to as “special” licenses. They include the Three-
Year, and Five-Year Professional Technical Teaching Licenses. 

3. Approval by TSPC of a Transitional Teaching License with a PTE endorsement.  
Transitional Licenses are an available option only for teachers from other states who have 
completed an initial teacher educator program, hold a bachelor’s degree or higher, and 
who hold valid licenses with appropriate PTE endorsements completed through a teacher 
preparation program. 

4. Approval by TSPC of an Emergency Teaching License. 
Emergency Licenses may be issued when a school district demonstrates extenuating 
circumstances that merit the issuance of the license in order to protect the district’s 
programs or students.  The license will not exceed one year unless the educator or the 
district has presented unusual extenuating circumstances. 

 



 

1 

III. Instructor Appraisal Process   
______________________________________________________________________________ 

 
A:  Overview 

The Secondary Professional Technical Education Program Quality Assurance Process is 
intended to help Oregon schools design and deliver PTE programs that are of sufficient size, 
scope, and quality.  The Program Approval & Renewal processes work in conjunction with 
district Continuous Improvement Planning (CIP) to guide local school and district 
improvement efforts.  The CIP process requires districts to conduct systemic evaluation in 
the six Standards for District Success, which includes teacher preparation and licensure as 
well as professional development. Additionally, as noted in the forward, all school districts 
must assure the Department of Education annually that all appropriate personnel are 
accurately licensed and assigned. 

TSPC not only has statutory authority to establish teaching licenses it considers necessary for 
the operation of public schools, but to prescribe the qualifications for such licenses.  (ORS 
342.125, Types of Licenses, Section 4)  Whereas the majority of teachers have received 
preparation from an approved college or university program, provisions have also been made 
for the recruitment of teachers from business and industry.  (ORS 344.055, Policy on 
Professional Technical Education and Employment Training, Section 6)  In order to fulfill 
these and other requirements TSPC, with the assistance of ODE, designed the Instructor 
Appraisal Process, leading to a Three-Year Professional Technical License.   

The Instructor Appraisal Process makes it possible for people from business and industry or 
from an education field with a regular teaching license to instruct core, required courses in an 
approved PTE program as a teacher while participating in a Three-Year Improvement Plan to 
support their success.  Applicants for the Three-Year Professional Technical License must 
pass an examination (in which candidates demonstrate technical proficiency and instructional 
qualifications) by an Instructor Appraisal Committee and have recent (within five years) 
work experience in the PTE endorsement area at a technical skill level.  The license is valid 
for three years and is not renewable.  The Five-Year Professional Technical License is 
available upon completion of additional requirements.  (See Appendices C & D.) 
 

B:  Roles & Responsibilities within PTE Program Approval and 
Teacher Licensure Process 

Depending on the particular PTE program status, a PTE teacher, school district, ODE, TSPC, 
and Regional PTE Coordinator have responsibilities for program approval and renewal 
processes that include maintaining appropriate licensure for PTE teachers. Due to 
refinements in the PTE Program Approval and Renewal processes as well as the TSPC rules 
governing PTE licensure, timeline and responsibility protocols have been developed to 
ensure coordination of program design and teacher licensure. 

District Intends to Implement a New PTE Program 
• Prior to implementation, district designs a new program. 
• District submits program design to ODE for approval. 
• ODE acts on program application. 

o If program is not approved, district may make refinements and resubmit. 
• If program is approved, ODE recognizes program as approved, either developmental or standard 

status.  
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o District hires a teacher with appropriate licensure/endorsement or finds a prospective 
instructor with qualifications to be analyzed and recommended for licensure through the IAC 
process. 

• If prospective teacher is recommended for licensure/endorsement through the IAC process, district 
and teacher submit joint application to TSPC. 

• TSPC analyzes alignment of teacher license request, PTE endorsement area, and approved 
program pathway career area for licensure approval. 

• District implements program once licensure is approved through TSPC. 
 
District Offers an Existing ODE Ap proved Program, but must Replace 
Teacher 
(Reminder:  An individual must have a current and appropriate Oregon licensure before teaching in 
the classroom for even one day.) 
• If the teacher has current and aligned Oregon PTE license/endorsement, he/she may begin in the 

classroom. 
• If the teacher has current PTE licensure from another state, District uses existing TSPC processes 

to “bridge” teacher qualification until appropriate Oregon license and endorsement are obtained 
(e.g. Expedited Application, Emergency License, Transitional Teaching License, etc.). 

• If the teacher has only a ‘regular’ license or is from business and industry, District implements the 
IAC to secure necessary license/endorsement for prospective PTE teacher.  
o District must use existing TSPC process to “bridge” teacher qualification until appropriate 

Oregon license and endorsement are obtained (e.g. Expedited Application, Emergency 
License). 

• If the teacher has a current Oregon PTE license, but endorsement is outside the approved program 
career pathway area (e.g., Ag Sciences teacher needs to acquire a Mechanical Technology 
endorsement), District implements the IAC to secure necessary license and endorsement for 
prospective PTE teacher.  
o District must use existing TSPC process to “bridge” teacher qualification until appropriate 

Oregon license and endorsement are obtained (e.g. Expedited Application, Emergency 
License). 

• TSPC analyzes alignment of teacher license request, PTE endorsement area, and approved 
program pathway career area for licensure approval. 

 
C:  Instructor Appraisal Committee 

At the heart of the Instructor Appraisal Process is the Instructor Appraisal Committee. (See 
Appendix A: Instructor Appraisal Committee @ a Glance) This committee is comprised of 
representatives from business and industry, the school district, the Regional PTE Coordinator 
and ODE, if desired.   It acts on behalf of the school district in evaluating a candidate’s 
qualifications.  For the successful candidate, the committee chair completes and signs a 
TSPC recommendation form requesting that the candidate be issued a teaching license with 
the appropriate PTE endorsement.  The license may be endorsed for specialization in any of 
the 22 PTE endorsement areas listed in OAR 584-042-0002.  (See Appendix C:  Career 
Pathway Endorsements.)   
 
As a professional evaluation of the candidate’s PTE qualifications, the Instructor Appraisal 
Process takes the place of a university teacher preparation program, verifying that the 
candidate has sufficient experience, knowledge and skills to be successful in the classroom, 
and meets the high standards expected of Oregon teachers.  This process gives the candidate 
credit for life and career experiences.  It also identifies areas where the candidate needs 
improvement and provides a Three-year Improvement Plan designed for the candidate to 
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acquire further experiences, to enhance their technical proficiency and instructional 
qualifications.  If, in review of the applicant’s credentials and experience, the Instructor 
Appraisal Committee members feel a waiver of the work experience and/or associate degree 
requirements would be appropriate, a waiver request process can be initiated.  
 
A teacher who has received a special PTE license with an appropriate PTE endorsement 
through the Instructor Appraisal Process is authorized to teach only in ODE-approved PTE 
programs and may not be misassigned to teach a course out of the program. 
 

D:  Career Pathway Endorsements 

Professional Technical Education programs in Oregon are grouped into six broad career 
pathway areas.  Each area has several PTE endorsements that qualify a teacher to teach in a 
focused PTE program in that pathway.  There are 22 such PTE endorsements available for 
teachers who have completed the Instructor Appraisal Process (See Table 2).   
 

Table 2 

Oregon’s Six Career Pathway Areas with their PTE Endorsements 
a. Agricultural Science and Technology 1. Agriculture, Food and Natural 

Resource Systems b. Forestry/Natural Resources 
 c. Integrated Environmental Technology 
  

a. Communication Journalism 2. Arts, Information and 
Communications b. Communications Technologies 

 c. Design and Applied Arts 
 

3. Business and Management a. Administrative Services (IT) 
 b. Financial Services 
 c. Hospitality and Tourism 
 d. Marketing/Management 
  
4. Health Services a. Health Services 
 b. Leisure and Fitness 
  
5. Human Resources a. Education 
 b. Family and Consumer Sciences 
 c. Personal Services 
 d. Legal and Protective Services 
 e. Social Services 
  

a. Computer Technology 6. Industrial and Engineering 
Systems b. Construction 

 c. Engineering Technology 
 d. Mechanical Systems 
 e. Manufacturing Technology 

These endorsements were updated in 2002 to align with the Classification of 
Instructional Programs (CIP) Oregon uses in conjunction with the Carl D. Perkins 
Vocational and Technical Education Act, and the Career Cluster work of the United 
States Department of Education (USDOE). 
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E:  Waiver Request Procedure  (For Work Experience and/or 

Associates Degree Requirements) 
If, in review of the applicant’s credentials and experience, the Instructor Appraisal 
Committee (IAC) feels a waiver of the work experience and/or associate degree 
requirements would be appropriate, a waiver request process may be initiated.  A 
recommendation for a waiver is available through the Oregon Department of Education for 
these two requirements of the Three-Year Professional Technical Teaching License (OAR 
584-042-0006):   

 
The process for requesting a waiver of either requirement: 

1. The Regional PTE Coordinator contacts the appropriate ODE Program Specialist, in 
advance of the IAC interview to explore the viability of a waiver request. 

2. During the IAC interview, the committee decides if a waiver request is appropriate. 
3. The Waiver Request form, including a detailed rationale, is completed by the 

Regional PTE Coordinator in response to the IAC recommendation. 
4. The Waiver Request is signed by the applicant, the Regional PTE Coordinator, and 

the school district representative. 
5. The Regional PTE Coordinator sends the completed form to the appropriate ODE 

Program Specialist, in care of Ilene Spencer, PTE Quality Assurance Specialist. 
6. ODE takes action on the request, and either sends a recommendation to approve the 

waiver to TSPC, or denies the request and refers the form back to the Regional PTE 
Coordinator. 

7. TSPC takes action on the recommendation to approve. 
8. TSPC notifies ODE, the Regional PTE Coordinator, and the candidate of the 

decision. 
9. The Regional PTE Coordinator or candidate forwards notice of the decision to the 

district representative. 
 

A separate Waiver Request Form must be filled out for each waiver being requested.  (See 
Appendix A for a copy of the Waiver Request Form.)  
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IV. Glossary 
______________________________________________________________________________ 

 
A. Continuing Professional Development (CPD):  Additional academic and practical experience that 

leads to increased knowledge and skills related to the educator’s assignment. “Preparation for the 
Five-Year Professional Technical Teaching License may be completed at an approved teacher 
education institution, at a community college, or through in-service instruction approved by the 
employing school district. If formal credit is not granted, 30 clock hours of in-service shall be 
equivalent to one quarter hour of credit.” (OAR 584-042-0008)  “The Five-Year Professional 
Technical Teaching License may be renewed upon joint application of the employing school board or 
school superintendent and the instructor and upon completion, during the life of the license, of 120 
clock hours or the equivalent of continuing professional development (CPD). CPD may include, but 
is not limited to, college and university courses, community college courses, established workshops, 
or planned experiences in business and industry.  If formal credit is granted, one hour of credit shall 
be equivalent to 20 clock hours of CPD.” (OAR 584-048-0040)  

 
B. Endorsement:  “The subject matter or specialty education field and authorization in which the 

individual is licensed to teach.” (OAR-584-005-0005) A professional technical endorsement is valid 
for teaching in professional technical programs approved by the Oregon Department of Education and 
as noted on the license.  Any professional technical endorsement is valid for assignments in 
diversified occupations or as work experience coordinators. (OAR 584-036-0015) 

 
C. Instructor Appraisal Committee:  “A seven-member committee approved by the district 

superintendent on behalf of the school board to evaluate applicants and make recommendations to the 
Commission and the employing superintendent relative to their licensure and assignment as 
professional technical teachers. Five members of the committee must be employers and employees 
currently engaged in an occupation related to the professional technical program area. One of these 
five members may be a community college instructor in a professional technical program area related 
to the endorsement of the applicant.  These five public members must all possess current and 
substantial knowledge of the technical, environmental, and attitudinal requirements of the 
occupational field. At least one of the five should also represent the school district's occupational 
advisory committee for the instructional program to be offered. One of the two remaining committee 
members shall be an ODE recognized Regional Coordinator of Professional Technical Education or 
an appropriate Oregon Department of Education program area specialist. The seventh member shall 
be a district administrator or a director of professional technical education. Ex officio members may 
also be appointed.  A facilitator must be chosen and trained in operating an instructor appraisal 
committee.  An ODE recognized Regional Coordinator of Professional Technical Education or an 
appropriate Oregon Department of Education program area specialist may serve as the facilitator. 
Reports of evaluations that are satisfactorily completed shall be verified by the signatures of the chair 
of the applicant’s Instructor Appraisal Committee and the Regional Coordinator of Professional 
Technical Education.”  (OAR 584-042-0002) 

 
D. Professional Technical Mentor:  “A teacher holding a Five-Year Teaching License, Standard 

Teaching License, Initial Teaching License or Continuing Teaching License or unrestricted 
Transitional Teaching License who guides and supports a beginning professional technical teacher on 
a Three-Year Professional Technical License with instructional planning and preparation, delivery of 
classroom instruction, classroom management, assessment of student performance, and professional 
development.” (OAR 584-042-0002) 

 
E. Professional Technical (PTE) Development Plan:  “A plan for personal professional growth during 

the life of the professional technical license. A three-year Professional PTE Development Plan is 
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required for the Three-Year Professional Technical Teaching License.  The employing school district 
will keep a signed copy of the three-year PTE professional development plan agreement between the 
teacher and the district. [See OAR 584-042-0006 (4)(c)] The plan must include assurances that the 
district has assigned an appropriate administrator to monitor the progress and timely completion of 
the signed PTE professional development plan.”  For applicants holding an unrestricted teaching 
license prior to applying, the Three-Year Professional Technical License, the scope of the plan shall 
include activities that address relevant PTE professional development needs identified by the 
Instructor appraisal committee.  For applicants who have not previously held an unrestricted teaching 
license, the professional development plan must outline how the applicant will acquire twelve (15) 
quarter hours or ten (10) semester hours or the equivalent of teacher preparation required for 
eligibility for a Five-Year Professional Technical Teaching License. (OAR 584-042-0002) 

 
F. Regional Professional Technical Education (PTE) Coordinator:  Regional PTE Coordinators 

provide coordination, consultation, liaison activities and resource information to local school districts, 
regional educational partnerships (consortium or alliance) and community colleges The purpose of 
this coordination is to improve the quality of, and access to, professional technical education and 
workforce development programs across Oregon.  Coordinators also serve as a liaison between their 
clients and the Oregon Department of Education for the administration of the Carl D. Perkins 
Vocational and Technical Education Act federal PTE grant funds.   

 
G. Work Experience:  “Structured work experience is employment that is planned and coordinated to 

increase specific occupational competence as prescribed by the district’s Instructor Appraisal 
Committee.  Non-structured work experience is documented employment as a qualified worker, 
completed within the five years prior to application, which is related to the instructional area.  One 
hour of structured work experience related to the program area equals three hours of non-structured 
work experience.”  (OAR 584-042-0002) 
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V. Resources 
______________________________________________________________________________ 
 

 Continuous Improvement Planning: 
http://www.ode.state.or.us/search/results/?id=201 

 
 Oregon Administrative Rules (OARs) governing Professional Technical Licenses revised 

August 2006:   
http://arcweb.sos.state.or.us/rules/OARS_500/OAR_584/584_042.html 

 
 Oregon Department of Education: 

o Jim Schoelkopf:  (503) 947-5697 Jim.Schoelkopf@state.or.us 
o Susanne Daggett:  (503) 947-5713 Susanne.Daggett@state.or.us 

 
 Secondary Professional Technical Education Quality Assurance: 

http://www.ode.state.or.us/search/results/?id=151 
 

 Teacher Preparation and Licensure in Oregon: 
o OUS Teacher Education: 
http://www.ous.edu/programs/teached/ 

 
o Teacher Standards and Practices Commission:  (503) 378-3586 

http://www.tspc.state.or.us/  
 
 



 

8 

 
 

Appendices 
 
A. IAC @ a Glance 

B. Waiver Request Form 

C. PTE Teacher License/Endorsement Matrix 

D. College or University PTE Preparation & 
Endorsements 

E. Licensure Requirements Summary 

 

 



Appendix A 

A1 

Instructor Appraisal Process @ a Glance 
 

Step by Step Process 

1. The school district identifies a need to hire a teacher with a special PTE license, either 
for an existing program or a new one, and a viable candidate to fill the position. 

2. After exhausting the ability to hire a university-endorsed PTE teacher, the school 
district makes the decision to use the Instructor Appraisal Process to license and 
endorse a PTE teacher candidate. 

3. The school district may use the services of the Regional PTE Coordinator to facilitate 
the Instructor Appraisal Process. 

4. A seven member Instructor Appraisal Committee (IAC) is approved by the district 
superintendent on behalf of the school board to evaluate applicants and make 
recommendations. (See Committee Composition below for required IAC membership.) 

5. Either the Regional PTE Coordinator or an appropriate ODE program area specialist 
committee may be identified as the committee facilitator. 

6. A chair of the IAC committee is chosen.  

7. The IAC interviews the candidate to: 

a. Evaluate the applicant’s work experience and educational background relative to 
the requirements of the special PTE license. 

b. Evaluate how well the applicant’s qualifications meet the needs of the program. 

c. Evaluate any waiver request and initiate the Waiver Request Process (See 
Appendix B), if necessary. 

d. Create a Three-Year Improvement Plan that outlines a program of professional 
development to fulfill the licensure requirements and help the candidate be 
successful in the classroom. 

e. Assign a Professional Technical Mentor as appropriate. 

f. Make recommendations to the employing superintendent on behalf of the school 
board and TSPC relative to the applicant’s licensure and assignment as a 
professional technical teacher. 

8. The signatures of the Instructor Appraisal Committee chair and the Regional PTE 
Coordinator verify reports of IAC evaluations that are satisfactorily completed. 

9. A joint application from the prospective teacher and the school board or school 
superintendent is sent to TSPC for a Three-Year Professional Technical Teaching License 
with the appropriate endorsement. 

 

Committee Composition  

The Instructor Appraisal Committee (IAC) is composed of the following: 

1. Five members who are employers or employees currently engaged in an occupation that 
is directly related to the professional technical program area. 

a. They must all possess current and substantial knowledge of the technical, 
environmental, and attitudinal requirements of the program career area. 
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b. One may be a community college instructor in a professional technical program 
related field. 

c. At least one of the five should represent the school district’s advisory committee 
for the instructional program to be offered 

2. One of the two remaining committee members shall be the Regional PTE Coordinator or 
an appropriate ODE Program Area Specialist. 

3. The seventh member shall be a district administrator or a director of professional 
technical education. 

4. Ex officio members may also be appointed. 

The signatures of the Instructor Appraisal Committee chair and the Regional PTE 
Coordinator shall verify reports of IAC evaluations that are satisfactorily completed. 

 

Restrictions 

1. A Three-Year Professional Technical Teaching License is only issued through a joint 
application from the prospective teacher, and the school board or school superintendent 
who seeks to employ the applicant.   

2. The requesting school district must have an ODE-approved PTE program in the 
requested professional technical instructional area.   

3. A regularly licensed teacher must have the proper PTE license and endorsement to teach 
in an ODE-approved program. 

4. Teachers who only have special PTE licenses and endorsements are restricted to 
teaching only in such programs; they may not be misassigned.   

5. The license is transferable to another Oregon school district, but only if the new 
instructional assignment is comparable, and in an ODE-approved program.   

6. It is the school district’s responsibility to ensure that the assignment is comparable.   

7. An Instructor Appraisal Committee may be used to evaluate this comparability, as well 
as providing suggestions for professional development within the Three-Year 
Improvement Plan.   

8. It is the district’s responsibility to monitor progress on an existing Three-Year 
Improvement Plan. 

 

 

 

o Oregon Administrative Rules (OARs) governing Professional Technical Licenses revised 
August 2006:  http://arcweb.sos.state.or.us/rules/OARS_500/OAR_584/584_042.html 

 
o Teacher Standards and Practices Commission:  (503) 378-3586; 

http://www.tspc.state.or.us/  
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 Oregon Department of Education 
Office of Educational Improvement & Innovation 

 

WAIVER REQUEST 
 

Requirements for Three-Year PTE Teaching License 
 

Waiver for:  (Check One) 

 AAS Degree Requirement   Work Experience Requirement  

Steps to Request a Waiver of Requirements for the 
Three-Year PTE Teaching License 

1. PTE Regional Coordinator contacts the appropriate program specialist at ODE to explore the 
viability of a waiver request. 

2. The Instructor Appraisal Committee (IAC) decides to request a waiver. 
3. The Waiver Request Form, including a detailed rationale, is completed by the PTE Regional 

Coordinator in response to the IAC recommendation. 
4. The Waiver Request is signed by the PTE Regional Coordinator, and School District 

Representative. 
5. The PTE Regional Coordinator sends the Waiver Request to ODE, “Attention:  Ilene 

Spencer”. 
6. ODE takes action on the request, sends a recommendation for approval to TSPC and the 

PTE Regional Coordinator (or denies the request and refers back to the Regional 
Coordinator). 

7. TSPC takes action on the request. 
8. TSPC informs ODE, the PTE Regional Coordinator, and the teacher of the decision. 
9. The PTE Regional Coordinator forwards notice of approval to District Representative. 
 

Name of Candidate: ___________________________________________________ 

PTE Endorsement Area: ___________________________________________________ 

Program Name: ____________________________________________________________ 

School: ____________________________ District:  _________________________ 

PTE Regional Coordinator: _______________________________________________  
 

 

Required:  Rationale for Waiver Request  (see reverse.) 
 
 

Required:  Signatures 
 
 
__________________________________________________________  _____________________________________________________  
School District Representative Da te PTE Regional Coordinator Date 
 
 
__________________________________________________________  
Applicant Date 
 

FOR DEPARTMENT USE ONLY 
 

 Waiver Recommended      Waiver Not Recommended  
 

_________________________________________ ___________________________________________ 
ODE Program Specialist  ODE Director  
Date ________________________________  Date _________________________________  

 

OREGON 
Professional 

Technical 
Education 
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 Oregon Department of Education 

Office of Educational Improvement & Innovation 
 

WAIVER REQUEST 
 

Requirements for Three-Year PTE Teaching License 
 
Required:  Rationale for Waiver Request 
(Incorporate the applicant’s applicable credentials, and experience.  Include the IAC’s recommendations 
related to the Three-Year Professional Development Plan, and attach a copy of the plan.  Use additional 
pages if necessary.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

OREGON 
Professional 

Technical 
Education 
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Oregon Career Pathway Areas Aligned with Professional 
Technical Education Endorsements 

 
Professional Technical Education (PTE) programs prepare and support students in the use of 
demanding career-related technical and academic knowledge and skills needed for success in 
high school, college, and highly-skilled careers. A continuous improvement/quality assurance 
model assures that the PTE programs provide students with appropriate instruction and 
experiences to be successful in their chosen area.  Additionally, Oregon Administrative Rules 
require PTE programs to be taught by licensed teachers with related work experience in the 
targeted professional technical field. 
 
PTE teachers may have Basic, Standard, Initial or Continuing Licenses with endorsement(s), or 
Three-Year or Five-Year Professional Technical Licenses from the Teacher Standards and 
Practices Commission (TSPC).  Professional Technical Endorsements are available through:  

1. Five Oregon University System (OUS) programs (two stand-alone programs, and 16 
optional endorsements within non-PTE programs),  

2. Twenty-two TSPC endorsement/program categories covering the broad spectrum of 
careers and contexts for career-related learning, available through the Instructor 
Appraisal Committee (IAC) process.   

PTE Endorsements also correspond to the six Oregon career learning areas and to the focused 
program categories for curriculum offerings in individual public high schools.   
 
In the chart on the following pages, PTE Endorsements are cross-referenced to the six career 
learning areas, Oregon University System (OUS) Endorsement Areas and possible program area 
titles.  
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Teacher Licensure Areas for Professional Technical Education 
 

1 2 3 4 

CAREER 
Pathway  

AREAS 

OUS 
PTE 

ENDORSEMENT 
AREAS 

(Stand-alone PTE, 
and Non-PTE 
Endorsement 

Programs offered in 
the Oregon 

University System) 

TSPC 
PROFESSIONAL 

TECHNICAL 
ENDORSEMENTS 

 obtained via 
Instructor Appraisal 

 (OAR  
584-042-0006) 

EXAMPLES  
Of 

PTE PROGRAM 
AREAS  

(May include, but not 
limited to , 

the following titles)  

AGRICULTURE, 
FOOD AND 
NATURAL 
RESOURCE 
SYSTEMS 

• Stand-alone PTE 
Endorsement 
Program:  
Agriculture 
Science and 
Technology 

Agriculture Science & 
Technology 

• Agricultural Science & 
Technology 

• Horticulture 

  Forestry/ Natural 
Resources 

• Forestry, Forest Products 
and Natural Resources 

 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Option: 
Transportation 
and Power and 
Energy 
Technology 

Integrated 
Environmental 
Technology 

• Integrated Environmental 
Technology includes 
preparation in: 

o Natural Resource 
Management 

o Environmental Services 
o Agriculture 
o Aquatic, Wildlife and 

Recreational 
Technologies 

ARTS, 
INFORMATION 
& COMMUNICA-
TIONS 

 Communication 
Journalism 

• Journalism 
• Radio/TV Broadcasting 

Journalism 
• Organizational 

Communications 
 

 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Options: 
Communications 
Technology, 
Graphics Design/ 
Production  

 

Communications 
Technologies 

• Audio/Video 
Communication 
Technology 

• Printing Technology 
• Graphics Design & 

Production 
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 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Option: Graphics 
Design/ 
Production 

Design & Applied Arts • Architectural Design 
• Theater Design & 

Stagecraft 
• Film/Video Production 
• Industrial Design 
• Fashion Design 
• Interior Design 
• Computer Visualization & 

Animation 

BUSINESS & 
MANAGEMENT 

• Non-PTE Program: 
General Business 
Education 
o PTE Endorsement 

Option: Office 
Systems 

Administrative 
Services (IT) 

• Business Technologies 
• Office Information 

Technology 
• Web Development & 

Administration 
• Database Development/ 

Administration 
• Systems Analysis & 

Integration 
 • Stand-alone PTE 

Endorsement 
Program:  Marketing

• Non-PTE Program: 
General Business 
Education 
o PTE Endorsement 

Option: 
Accounting 

Financial Services • Accounting/Financial 
Systems 

• Finance 
• Financial Systems 

  Hospitality & Tourism • Food Service 
• Hospitality 
• Hotel & Restaurant 
• Culinary Arts 

 • Stand-alone PTE 
Endorsement 
Program:  
Marketing 

Marketing/ 
Management 

• Sales & Marketing 
Sports & Entertainment 
Marketing 

• Entrepreneurship 
• Small Business 
• E-Commerce 
• Merchandising 
• Fashion Merchandising 
• Management 

HEALTH 
SERVICES 

 Health Services • Health Occupations 
• Allied Health 
• Sports Medicine 
• Medical Assisting 
• Dentistry 
• Public Health 
• Nursing (LPN, CNA, etc.) 
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  Leisure & Fitness • Sports & Fitness 
Medicine/Management 

• Kinesiology & Exercise 
Science 

• Recreation, Leisure & 
Fitness Studies 

HUMAN 
RESOURCES 

• Non-PTE Program: 
Family and 
Consumer 
Sciences 
o PTE Endorsement 

Option: Child 
Care 

Education • Early Childhood Education 
• Childcare 
• Teacher Cadet 
• Child Services 
 

 • Non-PTE Program: 
Family and 
Consumer 
Sciences 
o PTE Endorsement 

Options: Child 
Care, Food 
Service 

 
 

Family & Consumer  
Sciences 

• Family/Consumer 
Resource Management 

• Family Studies 
• Child Development 
• Parenthood Education 
• Human Development 
• Apparel & Textiles 
• Food/Nutrition 
 

  Personal Services  

  Legal & Protective 
Services 

• Criminal Justice 
• Law Enforcement 
• Fire Science/Fire 

Protection 
• Security/Loss Prevention 
• Corrections 
 

  Social Services • Social Services 
 

INDUSTRIAL & 
ENGINEERING 
SYSTEMS 

• Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Option: 
Electronics 
Technology 

Computer Technology • Computer Technical 
Support 

• Computer Technology 
• Network Design/ 

Administration 
• Software Engineering 
• Computer Engineering  
• Computer Hardware 
• Computer Software  

 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Option: 
Construction 
Technology 

Construction • Construction 
• Carpentry 
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 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Options: Drafting 
Technology, 
Manufacturing 
Technology 

Engineering 
Technology 

• Computer Aided 
Manufacturing 

• Architectural Design 
• Drafting/Design 

Engineering 
• Computer Aided Drafting & 

Design 
• Electronic Technology 

 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Option: 
Mechanical 
Technology 

Mechanical Systems • Automotive Systems 
• Automotive Technology 
• Industrial Technology 

 • Non-PTE Program: 
Technology 
Education 
o PTE Endorsement 

Options: 
Manufacturing 
Technology 

Manufacturing 
Technology 

• Manufacturing Technology 
• Welding 
• Metals 
• Woodworking/  

Cabinetmaking 
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College and University Preparation & Endorsements 

A:  Preparation Programs 
 

Oregon colleges and universities offer comprehensive teacher preparation programs for 
Professional Technical Education (PTE) endorsements that typically range from 48 to 61 
credits and are designed to develop competence in the endorsement’s career area.  
Experience as a qualified worker in an occupation appropriate to the endorsement, and an 
evaluation of the student’s preparation are required components of the programs. These 
programs are approved by the Teacher Standards and Practices Commission (TSPC) 
according to guidelines set down in the Oregon Administrative Rules (OARs).   

 
When a student candidate completes a TSPC-approved teacher preparation program, the 
college or university makes a recommendation to TSPC to award an Initial Teaching License 
to the candidate.  It is valid for three years and may be renewed only once for another three 
years.  During that time, the educator must work toward a Continuing Teaching License. In 
order to qualify for a Continuing Teaching License, the educator must obtain a Master’s 
degree, and demonstrate advanced professional competencies gained through additional work 
experience and completion of an approved academic program. The Continuing Teaching 
License is valid for five years and may be renewed based on successful teaching experiences 
and the completion of 125 Continuing Professional Development Units (CPDs).  (Before 
January of 1999, Basic Teaching Licenses were issued to candidates who completed a TSPC-
approved teacher preparation program.  When they fulfilled further requirements they were 
eligible to receive a Standard Teaching License.) 
 
Teaching licenses are issued for four authorization levels (i.e., overlapping grade level 
combinations, OAR 584-060-0051).  PTE teachers who teach in ODE-approved PTE 
programs with a Basic, Standard, Initial, or Continuing Teaching License must have a high 
school authorization; ODE does not approve PTE programs lower than the high school level. 

B:  Endorsements Options 

There are 14 PTE endorsements offered through Oregon college and university programs.  
An endorsement is the subject matter (content area) or specialty field in which an individual 
is licensed to teach.  At any authorization level, a teaching license may be endorsed for 
specialization in an academic subject or subject cluster.  Specialization is required for most 
high school assignments, including PTE.  Endorsements are part of an Initial Teaching 
License program; other endorsements may be added later, if the teacher meets the 
requirements for that endorsement. 
 
PTE endorsements available through university programs fall into two categories:  1) stand-
alone PTE endorsement programs, and 2) PTE endorsement options that are designed as part 
of non-PTE endorsement programs.  There are two programs that, with no further 
requirements, qualify a graduate for a PTE endorsement.  There are three non-PTE 
endorsement programs that offer a PTE endorsement option when further requirements are 
completed. 
 

The two stand-alone PTE endorsement programs are Agricultural Science and Technology, and 
Marketing.  (See Table 1.)  The requirements that are built into these programs qualify anyone 
completing them to teach in ODE-approved PTE programs. 
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Table 1 

Stand-alone PTE Endorsement Programs 
1. Agricultural Science and Technology 
2. Marketing 

 
The three non-PTE endorsement programs that have PTE options are General Business 
Education, Family and Consumer Sciences, and Technology Education. Additional requirements 
must be completed before a graduate is qualified to teach in an ODE-approved PTE program 
(See Table 2).   

 

Table 2 

PTE Endorsement Options to Non-PTE Endorsement Programs 

Non-PTE Endorsement 
Programs 

PTE Endorsement Options 

1. General Business Education a. Office Systems 
 b. Accounting 
 
2. Family and Consumer 

Sciences 
a. Child Care 
b. Food Service 

  
3. Technology Education a. Construction Technology 

 b. Graphics Design/Production 
 c. Communications Technology 
 d. Electronics Technology 
 e. Transportation and Power and Energy Technology 
 f. Mechanical Technology 
 g. Drafting Technology 
 h. Manufacturing Technology 

 
Graduates with a General Business Education, Family and Consumer Sciences, or Technology 
Education endorsement may not teach in an ODE-approved PTE program unless they have 
completed the extra requirements for, and their license shows an endorsement in, one of the PTE 
endorsement options.  Those teachers then have two endorsements:  the non-PTE endorsement in 
General Business Education, or Family and Consumer Sciences, or Technology Education and a 
PTE endorsement in one of the corresponding PTE endorsement options listed above. 

 
PTE Endorsement Option Requirements 

For more information on the requirements for PTE options to non-PTE endorsement programs, 
consult a representative of a college or university that offers that endorsement program.  The 
institutions that offer an endorsement program have an understanding of the requirements for 
PTE options and can explain them to a potential candidate.  Also, there may be some differences 
among the campuses; a campus may individualize the manner in which they deliver the program 
requirements to suit the needs of their students.   

 
Oregon Administrative Rules (OARs) Chapter 584, Division 038 contains the requirements for 
endorsement programs.  (See TSPC’s web site, www.tspc.state.or.us, for the text of this OAR.) 
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Licensure Requirement Summary 

  

A. Requirements for a Three-Year Professional Technical 
Teaching License (OAR 584-042-0006) 
 
1. General requirements 

The application: 
a. Must be a joint application from the prospective teacher and the school board or 

school superintendent who seeks to employ the applicant. 
b. Must be a “correct and complete application in form and manner prescribed by the 

Commission”. (See OAR 584-050-0004 Procedure for Incomplete Application.) 
 

The following must be in place: 
a. The requesting school district has an Oregon Department of Education approved 

program in the requested professional technical endorsement area. 
b. The applicant has passed the district’s Instructor Appraisal Committee examination. 
c. The district has on file a signed agreement outlining the Three-Year Plan of 

Improvement. 
d. The district has provided mentorship with an instructor in the professional technical 

education program area (See OAR 584-042-0002 Definitions.). 
e. The applicant has appropriate work experience (see below), or recommendation 

from the Oregon Department of Education for a waiver. 

2. Additional requirements 
There are additional requirements, in addition to those listed above, based on whether 
or not the candidate already holds a teaching license. 

 
a. For an applicant who holds a teaching license 

The work experience must: 
i) Be at a technical skill level 
ii)  Be within the last five years 
iii)  Include a minimum of 

 1,920 hours of non-structured related work  
 (See OAR 584-042-0002 Definitions.) 
   OR 
 640 hours of structured related work experience  

 (See OAR 584-042-0002 Definitions.) 
   OR 
 An equivalent combination of structured and non-structured related work 

experience 
iv) Include industry certification or license, if applicable. 

 
b. For an applicant who does not hold a teaching license 

The applicant must: 
i) Hold an associate’s degree. 
ii)  Provide verification of related work experience that: 
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a) Includes a minimum of 4,000 hours, 
b) Was at a technical skill level, 
c) Was within the last five years. 

iii)  Include industry certification or license, if applicable. 
iv) Or, obtain recommendation from the Oregon Department of Education for a 

waiver of the associate’s degree and/or work experience requirement. 

3. License Transfer 
The Three-Year Professional Technical Teaching License is transferable to another 
Oregon school district if: 
a. The new instructional assignment is comparable 
b. The assignment is in an ODE-approved professional technical program. 

 
Upon the transfer, it is the responsibility of the receiving school district superintendent 
to ensure that the instructor's Three-Year Improvement Plan is successfully completed. 

4. License Renewal 
The Three-Year Professional Technical Teaching License is not renewable. Instead, 
upon joint application with the employing school board or school superintendent, the 
qualified candidate may be granted a Five-year Professional Technical Teaching 
License.  See additional information below. 
 

5. Renewal Exception 
The teacher with a regular teaching license who has obtained a Three-Year Professional 
Technical Teaching License will not be issued a Five-year Professional Technical 
Teaching License.  Instead, when teachers are eligible, the appropriate PTE 
endorsement will be added to their regular license.  The PTE endorsement will then be 
renewed according to the renewal cycle for the regular license.  Further information can 
be found in OAR 584-042-0009, or contact TSPC.   
  

 
B. Requirements for a Five-Year Professional Technical Teaching 

License   (OAR 584-042-0008) 
 

The Five-Year Professional Technical Teaching License is valid for five years of teaching 
in an ODE-approved Professional Technical Education program.  It will be issued to a 
qualified applicant upon receipt of a joint application of the prospective teacher and the 
school board or school superintendent who is seeking to employ the applicant.  

 
1. General Requirements 

The applicant must: 
a. Meet the requirements for the Three-Year Professional Technical Teaching License. 
b. Have one year of professional technical teaching experience while holding a 

professional technical license. 
c. Have attained a passing score as currently specified by the commission on a test of 

basic verbal and computational skills (unless the applicant held an Oregon educator 
license before 1985 or has a regionally accredited doctor's degree). 

d. Have attained a passing score on a test of knowledge of U.S. and Oregon civil rights 
laws at the conclusion of a course or workshop approved by TSPC. 



Appendix E  

  E3 

e. Have completed the Three-Year Improvement Plan written by the Instructor 
Appraisal Committee. 

 
2. License Transfer 

The Five-Year Professional Technical Teaching License is transferable to another 
Oregon school district if: 
a. The new instructional assignment is comparable. 
b. The assignment is in an ODE-approved professional technical program. 
 

3. License Preparation and Renewal 
a. Preparation for the Five-Year Professional Technical Teaching License may be 

completed at an approved teacher education institution, at a community college, or 
through in-service instruction approved by the employing school district. If formal 
credit is not granted, 30 clock hours of in-service shall be equivalent to one quarter 
hour of credit.” (OAR 584-042-0008)   

b. The Five-Year Professional Technical Teaching License may be renewed upon joint 
application of the employing school board or school superintendent and the 
instructor and upon completion, during the life of the license, of 120 clock hours or 
the equivalent of continuing professional development (CPD). CPD may include, 
but is not limited to, college and university courses, community college courses, 
established workshops, or planned experiences in business and industry.  If formal 
credit is granted, one hour of credit shall be equivalent to 20 clock hours of CPD.” 
(OAR 584-048-0040)  

 
C. Adding Professional-Technical Endorsements (OAR 584-042-

0009) 
Professional technical endorsements may be added to initial, continuing, basic, standard, 
and five-year regular licenses.  PTE endorsements may not be added to a Five-Year 
Professional Technical License. 
 
There are three ways for teachers with a regular license to be eligible to have a PTE 
endorsement added to their license. 
c. Recommendation by an approved teacher education institution in one or more of the 

professional technical endorsements. 
d. Possession of a current professional technical teaching license issued by another state. 
e. Verification of one year of professional technical teaching experience while holding a   

Three-Year Professional Technical Teaching License, 
AND 

Verification by the district's superintendent that the Three-Year Improvement Plan 
designed by the Instructor Appraisal Committee has been completed.   

 
D.  Transitional Teaching License (OAR 584-060-0161) 

While licensure requirements vary from state to state, many states have provisions for 
accepting teaching licenses from other states, called reciprocity agreements.  Oregon has 
reciprocity of teacher licensure with nearly all other states. 
 
1. Eligibility 
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a. Applicants possess personal qualifications for licensure, including attainment of at 
least eighteen years of age and possessing good moral character and mental and 
physical health necessary for employment as an educator 

b. Applicants must have a bachelor’s degree or higher from a regionally accredited 
institution in the United States, or the foreign equivalent of such degree approved by 
the commission..  A master’s degree or a doctoral degree from a regionally accredited 
institution in the United States validates a non-regionally accredited bachelor’s degree 
for licensure. 

c. Applicants must complete an initial teacher education program in any state-approved 
teacher preparation program in any U.S. jurisdiction, or complete a foreign program 
evaluated as satisfactory by an Oregon institution approved to offer the corresponding 
program. (Oregon graduates are not eligible for a Transitional License.)  

d. Applicants must demonstrate knowledge of applicable civil rights laws, furnish 
fingerprints to TSPC, and obtain an approved first aid card within 90 days of 
receiving the license. 

2. Restrictions 
a. Valid for three years 
b. Not renewable 
c. Applicants must complete all additional requirements for ongoing renewal of the 

Initial Teaching License as defined in OAR 584-060-0013 (e.g., receive passing 
scores on required basic skills test and relevant subject matter tests) within ten years 
of the date when the first Transitional Teaching License is issued. 

d. Applicants are not eligible for a Restricted Transitional License. 
 

Application for the Transitional Teaching License with the appropriate PTE endorsement is 
made to the Teacher Standards and Practices Commission (TSPC).  Further conditions are in 
OAR 584-060-0161; contact TSPC for more information.  (www.tspc.state.or.us) 
 

E.  Emergency Teaching License (584-060-0210) 
1. Eligibility 

a. May be issued when a school district demonstrates extenuating circumstances that 
merit the issuance of the license in order to protect the district’s programs or 
students. 

b. Shall be issued solely at the discretion of the Executive Director of TSPC for any 
length of time deemed necessary to protect the district’s programs or students. 

c. The Executive Director of TSPC may consider efforts the educator has made in 
meeting licensure requirements. 

2. Restrictions 
a. Will not exceed one year unless the educator of the district has presented unusual 

extenuating circumstances/ 
b. Is not subject to the 120 day grace period allowed for licensure renewal purposes 

under ORSS 342.127(4). 
  
F. -Incomplete  Application and Serving without Proper Licensure 

Incomplete Application (584-050-0004) 
 TSPC will not process an initial or renewal application that is incomplete or not on the 

currently prescribed application form.   
 The Commission will inform the applicant of the deficiencies in the incomplete 

application and the applicant will be allowed 90 days after the date that the original 
application is received to correct any deficiencies and resubmit a complete application.  
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Serving without Proper Licensure (584-050-0030) 
 TSPC may deny a license if a person has served in violation of licensure assignment for 

either one year from the date of application or for a period equal to the time served 
without licensure. 

 Licensed persons must be assigned in accordance with the authorizations and 
endorsements they hold or under provisions of OAR 581-060-0081. (See Conditional 
Assignment Permits above.) 

 Persons who serve in violation of licensure assignment rules and administrators who 
assign licensed persons in violation of those rules may have such action considered as 
evidence of gross neglect of duty under ORS 342.175 and OAR 548-020-0040. 

 TSPC may revoke or deny any license upon evidence of false statements to a prospective 
employing school district concerning an individual’s licensure status or qualifications for 
assignment. 

 


